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How Do | Schedule an Appointment?

Step 1: Open the Navigate App on your smartphone or go to: http://washburn.navigate.eab.com (make sure you sign in
with your Washburn email & password)

Step 2: Select the Appointments icon, then select the Schedule an Appointment button.
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Step 3: Fill in the Type of Appointment, Service, and Pick a Date, then click the Find Available Time button.
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< New Appointment

What can we help you find?

looking for, try the ather appointment optians to se

Show More v

*What type of appointment would you like to
schedule?

[M/\BEE LIBRARY: CENTER FOR STUDENT SUCCESS XJ ‘

*Service

CLASS SUPPORT X

Pick a Date ©

[ January 25, 2023
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Step 4: Choose the location for your appointment, Request Alternate Appointment Time, or View Drop-in Times.
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< New Appointment Y

Mabee Library & Center for Student
Success Dean's Office & Staff

Drop-in Times Available

@ JW 2 People

No availability for this day

Don't see anything that works for you?

Request Alternate Appointment Time
There may be other locations that support
Appointment Requests

View Drop-in Times
There may be other locations that suppoi
ins.
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Step 5: Choose who you would like to meet with.

12:44 PM

New Appointment A4

g Christina Foreman >

W Jennifer Wiard S

Don't see anything that works for you?

Request Alternate Appointment Time
There may be other locations that support
Appointment Requests.

View Drop-in Times
There may be other locations that support Drog-
ins.

Step 6: Select the time you would like to meet.
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Christina Foreman
Mabee Library & Center for
Student Success Dean's Office &

Staff

View Drop-in Times
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Step 7: Fill in How would you like to meet? and Would you like to share anything else?
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< Review Appointment Details
and Confirm

Details
08

My office is located in Mabee 308

Video Canference meeting, |

If you hav

will email you & Zoom link

URL / Phone Number

785-670-1488

*How would you like to meet?

H gggrnﬁl by type

Yoo 4 types available for this time

slot

Would you like to share anything else?

Add your comments here

Email Reminder

e

Step 8: Review the details of your appointment, and click Schedule!
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Success!

< Review Appointment Details
and Confirm

What type of appointment would you like to
schedule?

Mabee Library: Center for Student Success

Appointment Scheduled

Great job scheduling your appointment!

Service

Class Support

Time
200 PM - 2:30 PM

Location
Mabee Library & Center for Student Success
ffice & Staff

View Appointments

Schedule Another Appointment ]
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