
Using Navigate to Schedule an 
Advising Appointment

Step-by-Step Guide



On the main screen, click on Appointments.
NOTE: This is what the desktop 
version looks like. The app will 
look slightly different, but there will 
still be a purple Appointments 
option.



Click on Schedule an Appointment



Follow the prompts by clicking Select on 
each question



Where do you need to go? Search your 
options and click the appropriate location.

Click Answer 
Next Question 
when you are 
ready.



Continue following the prompts, clicking 
Answer Next Question after each choice.



Continue following the prompts. Click done 
when complete.



Review your answers. Click Continue to Next 
Step when ready to move on.



Choose your location. (Follow the same steps 
as you did for the Reason.) 



Choose your advisor. Click Done when ready 
to move to next step.



Review your answers. Click Continue when 
you are ready to move on.



Choose a meeting time. Click Continue when 
done.
The dates with available meeting options should 
appear blue (see right image). If there are no 
times available, click on the Next Week link.

Choose a date that shows available times. 
Choose to schedule in the morning or 
evening. Choose a meeting time.



Review the appointment information. Click 
Confirm when ready.



Your appointment is scheduled!
Click done when you get to this 
screen.

You will see your scheduled 
appointments once you click done.



If you have any questions, please be sure to reach out to 
your academic advisor.

You can also contact the Academic Advising Office at
(785) 670-1942

advising@washburn.edu

Problems with Navigate? 
Contact christina.foreman@washburn.edu
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