
[image: image1.jpg]WASHBURN

UNIVERSITY

SCHOOL OF APPLIED STUDIES
Social Work





GUIDELINES FOR DEPARTMENT HONORS – BSW
Department of Social Work
In the School of Applied Studies, students are eligible to receive departmental honors upon graduation if they fulfill the following minimum requirements for Baccalaureate Degree Honors: 
1. A minimum grade point average of 3.5 in all major and correlate courses combined.

2. Successful completion of a research project or an equivalent deemed suitable by the department.

3. The recommendation of the department. Individual departments may specify additional requirements.
In addition to the requirements of the School of Applied Studies, the Department of Social Work has established the following criteria for eligibility for department honors:
1. A cumulative or overall grade point average of 3.2
2. Submission of an “Honors Paper” is the most typical way of completing the research project required by the School of Applied Studies (see above).
Applicants must submit an original, professional quality Honors Paper to the BSW Program Director:

· describing a social work research-related project OR
· detailing a scholarly social work practice-related project.
The Honors Paper must have the approval (by signature) of a Department of Social Work faculty (which may include mentoring by part time faculty and adjuncts with special expertise). 

The Honors Paper must have relevance to generalist social work practice. If an applicant has submitted a paper on a related topic to an instructor for a grade in a class, then he/she must do additional research and rewrite it so that it is substantially different from the original. The paper should be a minimum of 8 type-written pages, double spaced (including citations and references), and the student must adhere to the formatting conventions of the Publication Manual of the American Psychological Association, Sixth Edition (APA, 2009).

3. Presentation of the Honors Paper 
In addition, the student must present his/her Honors Paper at the Washburn University Apeiron, or other public venue approved by the BSW Director in consultation with the student’s faculty mentor. For more information about Apeiron, see http://www.washburn.edu/academics/apeiron/index.html 
4. Additional criteria considered for Honors (in addition to the Honors Paper)
· Evidence of leadership and/or active participation in the Washburn
Student Social Work Association (WSSWA), NASW, other professional social work association, or contributions to the community OR
evidence of exemplary contributions to the field placement; and

· demonstration of behavior consistent with the values and ethics of the social work profession, substantiated by review of the student file by the BSW Director.
Selection for department honors will be made by the BSW Director in consultation with the Department Chair and Social Work faculty.  Applicants will be notified by letter.  The names of those selected for department honors will appear in the commencement program.

Application forms are available on the Social Work Department website, Undergraduate-BSW area of the Degrees page, at http://www.washburn.edu/academics/college-schools/applied-studies/departments/social-work/degrees.html
Procedures

A student interested in pursuing Departmental Honors in the BSW Program must state her/his intent to complete an Honors Paper in writing. The written proposal (along with the completed application forms) must be submitted to the BSW Program Director no later than December 1 for Spring/Summer graduates.  Fall graduates should contact the BSW Program Director for information on application and submission deadlines.
If the due date for the written proposal falls on a weekend, then the submission deadline will be the first working day of the upcoming week. The student should not begin work on the proposed Honors Paper until she/he has received written approval from the BSW Program Director. Faculty members in the Department of Social Work are often willing to mentor students in conceptualizing, designing, and executing the project as well as writing up and presenting findings; however, the Honors Paper is to be carried out and completed by the student.

More specifically, here are the steps that students should follow:

1. Carefully review the above-noted “Guidelines for Department Honors” in order to determine whether or not you are eligible to apply.


2. Identify and meet with a faculty member to secure her/his commitment to mentor you as you work on your project. Commitment is indicated by the faculty’s signature on the Honors Application form.
3. Applicants who have questions should contact Dr. Mark Kaufman at (785) 670-1616 or at mark.kaufman@washburn.edu .

4. Complete the “Application for Department Honors – BSW” form, to include an abstract of the proposed Honors Paper (see the final page of the Application form).

5. Submit the completed application form, signed by the faculty mentor, to the Director of the BSW Program for proposed approval.

6. You may begin work on your project once you have received approval to proceed with your project from the BSW Program Director.
7. If the project involves research with human or animal subjects, you should complete an Institutional Review Board Project Request as soon as possible. No data can be collected until IRB approval is secured.
8. Communicate and/or meet with your faculty mentor frequently to stay on track.
A working copy of the paper must be completed and submitted to your faculty mentor no later than April 1 for Spring/Summer graduates.  Fall graduates should contact the BSW Program Director for information on application and submission deadlines.
If the due date for the working copy of the paper falls on a weekend, then the submission deadline will be the first working day of the upcoming week.
9. The poster materials for the Apeiron or other public venue should be completed and ready for presentation at least five days before the scheduled event.

APPLICATION FOR DEPARTMENT HONORS - BSW

· For Spring/Summer graduates, the deadline for submission of this application is December 1 and the honors paper is due on April 1.
· If the due date falls on a weekend, then the submission deadline will be the first working day of the upcoming week.

· Fall graduates should contact the BSW Program Director for information on application and submission dates.


Instructions for completing form:  First, SAVE this document on your computer before completing it.  Type your information and answers into the gray shaded form fields.  Fields will expand as necessary.  When all fields are complete, SAVE again, and PRINT a paper copy.  Keep a copy of your application for your records before submitting to your Faculty Mentor and BSW Director for their signatures. 



Date: 
     
Name:       




WIN #:       
MyWashburn E-Mail:       @washburn.edu

Daytime Phone #:  (     )      
Expected Graduation Date:       
Overall (Cumulative) GPA 

as last recorded in Banner system (must be at least 3.2):       
Combined GPA for all Major and Correlate Courses

as last recorded in Banner system (must be at least 3.5):      
Document active participation in WSSWA, NASW, or other professional social work associations OR in community service:       
Field Placement Contributions:       
Please provide the proposed title of the Honors Paper that you wish to submit and a brief abstract for review:       
Proposal Approved:

Faculty Mentor:  ________________________________________ Date: ____________

Proposal Approved:

BSW Director: _________________________________________ Date: ____________
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